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1.00611ue mos10xKeHus.

1.1.IlpaBuna BHYTPEHHETO TpPYAOBOTO pACIOpsIKA HAMpaBICHbl Ha YKPEIUICHHE TPYIOBOU
JTUCIUIUTMHBI, palliOHATBHOE UCIOJIb30BaHNE Pabodero BpeMeHH, TIOBBIIIICHHE PE3YIbTaTUBHOCTH
Tpyaa ¥ KadectBa paboTbl. OHHM 00s3aTeNbHBI JJIsi  HMCIOJNHEHHS BCEMH pPaOOTHUKAMU
JIOIITKOJIBHOTO 00pa3oBarensHOro yupexaenus ( nainee — JJOY).

1.2 Kaxnapnii padotHuk JOY HeceT OTBETCTBEHHOCTh 3a KayeCTBO oOpa3oBaHus ( oOydeHHE U
BOCIIUTAHHKE) JACTEH, 32 COOIOICHUE TPYAOBOM M MPOU3BOJICTBEHHOM TUCIUTUINHEI.

1.3.Bompockl, CBs3aHHBIE C TPUMEHEHHWEM TpPaBWI BHYTPCHHErO TPYIOBOTO pacIopsiika,
pematorcst pykoBoactBom JIOY B mperenax NpeOCTaBICHHBIX €My MpaB, a B CIydYasXx,
MIPETYCMOTPEHHBIX JACHCTBYIONINM 3aKOHOIATEILCTBOM, COBMECTHO WJIM IO COTJIACOBAHUIO C
PO COIO3HBIM KOMUTETOM.

2. llopsinok npuéma, nepeBojia U YBoJbHEeHHsI PA0OTHUKOB.

2.1. TpynoBble OTHOILEHUS BO3HHKAIOT MEXIY paOOTHHKOM M paboToJaTe]eM Ha OCHOBAaHUU
TPYOBOTO JOTOBOPA, KOTOPBIN 3aKJII0YAETCS B COOTBETCTBUU C TpyAoBbIM Kogekcom PO.
2.2.Jlo noanucaHus TPyJOBOTO J0roBopa paboToaaTellb 3HAKOMUT PabOTHHUKA IOJ MOAMNUCH C
HacToAmMMHU [IpaBuiiaMu  BHYTpEHHEro TpPYJIOBOIO pacHoOpsiKa, HWHBIMHU JIOKAJIbHBIMU
HOPMAaTUBHBIMU aKTaMH, HEMOCPEICTBEHHO CBSA3aHHBIMU C TPYAOBOH JIE€ATEIBHOCTHIO
paboTHHKA.

2.3. 1nsa padotaukoB JIOY pabotomarenem sBisercs JJOY.

[IpaBuiia BHYTPEHHEro TPYIOBOIO paclopsiika OOBIYHO SBISIOTCA IPUIIOKEHUEM K
KOJIJIEKTUBHOMY JI0TOBOPY.

24.Ilpuem Ha pabory u yBoJbHeHHE paboTHHKOB JIOY ocymiecTBisier pyKOBOIUTEIH
(3aBenyrouuit) IOY.

2.5.1lenarornueckue paOOTHUKHM MPUHUMAIOTCS Ha paboTy 10O TpyAOBOMY A0roBopy. Pemienue o
CPOYHOM TPYJOBOM JOrOBOpE, O €ro MPOUIEHUN WIN PaCTOPKEHUU MTPUHUMAETCS 3aBEyIOLUM
JOVY B coorBerctBumM ¢ TpymoBeiM KojekcoM P® W IOBOAMTCS IO CBEIEHUS paOOTHUKA B
NUCbMEHHOMN (hopMe He MOo3JHee TpexX THel nmocie u3ganus npukasa mno JOY.

2.6.Ipu 3axiroueHUH TPYJOBOTO JOTOBOpa NPETEHAEHT Ha paboTy o00s3aH TNPEAbSBUTH
paboTonaTento (€clii HHOE He YCTaHOBJIEHO TpyaoBbIM KojiekcoM P® u unbiMu denepaibHbIMU
3aKOHAMHU):

2.6.1.ITacniopt (MHOM TOKYMEHT, yIOCTOBEPSIOIINIA TUYHOCTD).

2.6.2.TpynoByt0 KHIWKKY W (WIH) CBEIEHHS O TPYAOBOW IESATEIBHOCTH, 32 HCKIIOYCHHUEM
CJIy4aeB, €CJIM TPYJOBOH JOTOBOP 3aKIKYAETCs BIIEPBBIE.

2.6.3.Jlo0KyMeHT,  TOATBEPKIAIOMIMKA  PETHUCTPAlMI0 B CHCTEME  HMHIMBHIYaJIbHOTO
(mepcoHMpUIMPOBAHHOIO) ydeTa, B TOM 4YHcIe B (OpME 3IIEKTPOHHOIO JOKyMEHTa (3a
UCKJIIOYEHHEM CiIy4asi, KorjJa MPeTeHIeHT OCTYyNaeT Ha paboTy BIEPBbIE U HE UMEET OTKPHITOIO
WH/IMBUYaJIbHOTO JIMIIEBOTO CYETA).

2.6.4.JI0KyMEeHTBI BOMHCKOTO Y4YeTa, €Cl Ha paboTy MOCTyNaeT BOCHHOOOS3aHHBIM WM JIUIIO,
noJyIexallee Mpu3bIBy Ha BOGHHYIO CIIYKOY.

2.6.5.JloxymeHT 00 0Opa3oBaHwy U (M) O KBATU(UKANA WIH HAUTHIAH CIICIHATHHBIX 3HAHUH,
ecnu paboOTHMK MOCTyNMaeT Ha paboTy, Koropas TpeOyeT COOTBETCTBYIOLIMX CIELUAIbHBIX
3HAHWUH WM CIIEUAILHON ITIOATOTOBKH.

2.6.6.CripaBKy 0 HaJM4YUH (OTCYTCTBHM) CyTUMOCTH U (MM) (aKTa yroJOBHOTO MpeciieOBaHUS
anb0 O TMpEeKpalleHUH YTOJOBHOTO IMIPECIEOBaHUSA 10 PEaOMIMTUPYIOIIUM OCHOBAHUSAM,
BBIJJAHHYIO B YCTQHOBJICHHOM TOPSIJIKE U MO YCTaHOBIIEHHON (hopMe, eClIM JHI0 MOCTYyNaeT Ha
paboTy, CBA3aHHYIO C AESITEIbHOCTHIO, ISl KOTOPOH B COOTBETCTBHH C (peiepaTbHBIM 3aKOHOM
HE JOMYCKAIOTCs JIMIIA, UMEroIre (MMEBILINE) CYAUMOCTh, MoJIBepraroiuecs (MoaBeprapuiecs)
YTOJIOBHOMY IIPECIIE0BAHUIO.

2.6.7.CripaBKy O TOM, SIBJISIETCSI MJIM HE SBISETCA JMIO MOABEPTHYTHIM aJIMUHUCTPATUBHOMY
HaKa3aHUIO 3a TMOTpeOsJeHHe HApKOTUYECKHX CPEACTB WM TICHUXOTPOMHBIX BellecTB 0e3
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Ha3HAuYeHHUs Bpaya JIMOO HOBBIX MOTEHLMAIBHO OINACHBIX ICHUXOAKTHUBHBIX BEIIECTB, KOTOpas

BbIJJaHA B MOpsAAKE M 1O QopMe, KOTOpble YCTAaHABIMBAIOTCS (erepaabHbIM OpPraHoM

UCTIOJIHUTENIBHOW ~ BJIACTH, OCYIIECTBIISIOIUM (YHKIMHM 10 BbIpa0OTKE M peanu3aluu

rOCyJapCTBEHHON MOJUTUKM U HOPMATHBHO-TIPABOBOMY PETYJIHPOBAHMIO B cepe BHYTPEHHUX

Jiel1, - IPU MOCTYIUIEHUH Ha paldoTy, CBS3aHHYIO C AEATENbHOCTBIO, K OCYIIECTBIEHUIO KOTOPOH

B COOTBETCTBUM C (efepadbHBIMH 3aKOHAMHU HE JONyCKAIOTCS JIMIA, MOJIBEPTHYTHIE

aJIMUHUCTPATUBHOMY HaKa3aHMIO 3a NOTPEOJIeHNE HAPKOTUUYECKUX CPEJCTB WM ICUXOTPOIHBIX

BeIlIecTB 0e3 Ha3HAUYeHUs Bpaya J1M00 HOBBIX MOTCHIMAIBHO OMACHBIX IICUXOAKTUBHBIX BELIECTB,

0O OKOHYaHUS CpOKa, B TEUEHHE KOTOPOrO  JIMLO  CYUTACTCS  IOJBEPrHYTHIM

aJIMUHUCTPAaTUBHOMY HaKa3aHMIO.

[Tpuem Ha paboTy Oe3 BhILIETIEPEUUCICHHBIX JOKYMEHTOB HE JOIMYCKAeTCs.

2.7.Ha mnemarormueckyro pabOTy MNPUHUMAIOTCA JIMI[A, HMEIONIME  HEOOXOJAUMYIO

NEeIarorMyecKylo KBaTM(HUKAIMIO, COOTBETCTBYIOUIYIO TpeOOBAaHMAM KBaTU(UKAIIMOHHON

XapakTEepUCTUKH 1O JOJDKHOCTH M IOJYYEHHOW  CHEHMaIbHOCTH, IOATBEPKIACHHOM

JIOKyMEHTaMHu 00 00pa30BaHUH.

2.8.K nenarornyeckoit aestenbHocTd B JJOY He m0mMycKaroTCs JHIa, KOTOPHIM OHA 3arperieHa

IPUTOBOPOM CyJa WJIH [0 MEAMIMHCKUM IOKa3aHUSAM, a TaKXKe JIMIA, UMEIOIIUE CYIUMOCTh 32

olpeieNieHHble MpecTyIieHus. [lepedHn coOTBETCTBYIOIIMX MEAULUHCKUX MPOTHBOIIOKa3aHUN

¥ COCTaB MPECTYIUICHUH YCTaHABIMBACTCS 3aKOHOM.

2.9.3anpemaercs TpebOBaTh OT JIMI[ NpU NpHeMe Ha padoTy JOKYMEHTHI, MpeAcTaBIeHUE

KOTOPBIX HE MPEyCMOTPEHO 3aKOHOAATEIbCTBOM.

2.10.ITpuem Ha paboTy odopmiisseTcs MpuKazoM (pacopsKeHHEM) paboToaaTeNsl, U3JaHHBIM Ha

OCHOBAaHMU  3aKIIOYEHHOTO0  TpyaoBoro moroopa. CoxpepkaHwe IpHKa3za JIOJDKHO

COOTBETCTBOBATH YCIOBUSAM 3aKIFOUEHHOIO TPYIOBOI'O 10TOBOpA.

2.11.ITpuka3s (pacnopsikeHre) paboToaarens O mpueMe Ha paboTy OOBSBIIICTCS paOOTHUKY IO

paciucKy B TPEXJAHEBHBIM CPOK CO JHS IMOANHUCAHUS TPyAOBoro jaorosopa. Ilo TpeGoBaHuio

paboTHuKa paboTojaTenp 0Os3aH BbLAATH €My HAJUIEXkKAIlEe 3aBEPEHHYI0 KOMMIO YKa3aHHOI'O

npukasa (pacnopsbkeHus). B HeM JOMKHBI OBITh yKa3aHbl HaMMEHOBAaHUE JIOJDKHOCTH B

COOTBETCTBUHM ¢ ENWHBIM Tapu(UKaMOHHBIM CIIPAaBOYHHKOM paboT M mpodeccuii pabouux,

KBAJM(PUKALMOHHBIM CIPAaBOYHUKOM JIOJDKHOCTEH CIY)KALIMX WM INTAaTHBIM pPAacHHCAaHUEM U

YCIIOBHS OILIATHI TPY/AA.

2.12Ilepen nomyckoM K pa0oTe BHOBb IOCTYNHBILEro pa0OTHUKA 3aBeAYHOIIMN 00s3aH

03HAKOMUTH pabOTHUKA:

- C YCIOBHMSIMHU TPYJa, €ro JOHKHOCTHOM MHCTPYKLUEH, YCIOBUSAMU OIJIaThl TPYAA, pa3bsCHUTh
ero rnpasa u 00sI3aHHOCTH;

- ¢ HacrosmuMu IlpaBuinaMu, MPOMHCTPYKTHPOBATh €ro MO MpaBUIaM TEXHUKU OE30MacHOCTH,
MIPOM3BOJICTBEHHON CaHUTAPHH, TIOXKApHOW 0E€30MacHOCTH M OpTaHHW3alMK OXPaHBI )KU3HU U
3/10pOBbsl JIeTel M 3aUKCHpPOBATH CBEACHUS O IPOBEJCHHOM HMHCTPYKTaXe B JKypHaje
YCTaHOBJIEHHOT'0 00pasia.

2.13.Ha Bcex paOOTHMKOB, NMpOpaOOTaBUIMX CBBINIE IMATH JHEH, paboTomarenb 00sf3aH BECTH

TPY/ZOBBIE KHM)KKH, €CIIH padoTa B 3TON OpraHU3aIMX SBJSIETCS JJIs1 HETO OCHOBHOM.

2.14 Ha xaxpgoro pabotHuka JIOY 3aBoauTcs JTUYHOE MAETI0, KOTOPOE COCTOUT M3 JIMYHOTO

JIMCTKA T10 YYeTy KaJpoB, aBToOMOrpaduu, KOMuu JOKyMeHTa 00 00pa30BaHUM, MaTEpHAIIOB 10O

pesyiabTaram arrectanuu. Ilocne yBoabHeHHs paOOTHHKA ero JudHoe feno xpaHutes B I0Y 50

JIET ¢ TOCEAYIONIEH c/ladyeid B COOTBETCTBYIOIIUN apXUB.

2.15.IIpekparienre TpyA0BOro JIOTOBOPa BO3ZMOKHO TOJIBKO MO OCHOBAHUSM, MPEAYCMOTPEHHBIM

3akoHoaTreascTBOM ( cT. 73,75,78,80,81,83,84,336 Tpynosoro koaekca PD). PaboTHukn nmeroT

IpaBO PacTOPrHYTh TPYJIOBOH JIOTOBOpP, MUCBMEHHO INpenynpenuB pykoBoacTtBo IOV 3a nBe

Hezaenu. [Ipekparienue TpyaoBoro gorosopa opopmisiercs npukasom mo J10VY.

2.15.1. B nenp yBosibHeHHs pykoBoauTenb JJOY npousBoIuT ¢ pabOTHUKOM MOJHBIN JEHEXKHBIN

pacyer W BHIJAET MY TPYAOBYIO KHIDKKY C BHECEHHOW B HEe 3alMChI0 00 YBOJIBHEHUH. 3aIHCh O

OPUYMHE YBOJIBHEHUS B TPYAOBYIO KHIKKY BHOCHUTCS B COOTBETCTBUU C (DOpMyIHMpOBKaMHU
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3aKOHOJATEIbCTBA U CO CCBIJIKOW HA CTAaThl0O M IYHKT 3aKOHA. JIHEM YBOJIBHEHMS CUUTAETCS
NOCJIETHUH JeHb PaOOTHI.

2.15.2 Ilpekpamienue TpymoBoro goroBopa perynupyercs mi. 13 TK P® u mpousBomutcs B
NOpSIIKE W 10 OCHOBaHUAM, IPEIyCMOTPEHHbBIM TpynoBeiM KoxekcoM P®, wuHbIMU
(benepanbHbIMU 3aKOHAMHU.

2.15.3.1lpekpaimmenue TpyaoBOro aoroBopa odopmisiercss npukazom padoroaarens. C HUM
pabOTHUK JOJDKEH OBbITh O3HAKOMJIEH IOJ MHOANMCh. A eciu pabOTHUK OTKa3bIBae€TCs OT
O3HAKOMJICHHUSI WJIM NPHKa3 HEBO3MOXKHO JIOBECTH JI0 €r0 CBEICHMS, TO Ha MpPHUKa3e JeiaeTcs
COOTBETCTBYIOLIAs 3alUCh.

2.15.4 Ecnu yBoJIbHEHHE DPAOOTHUKA SIBISACTCS AUCIUIUIMHAPHBIM B3BICKAHHEM, TO IIPHKa3
paboronarenss 00 YBOJBHEHMH JOJDKEH OBITh OOBSBICH 3TOMY PAaOOTHUKY IOA TOANKUCH B
TEUEHUE TpeX paboumx aHEW (He cuuTas BPEeMEHH OTCYTCTBHs paboTHHMKa Ha paborte). Eciam
pabOTHUK OTKa3bIBACTCSI O3HAKOMHUTHCS C NPUKA30M TI0J TMOANKCH, HAa MpPHKa3e JAeiaeTcs
COOTBETCTBYIOIAs 3alIUCh ¥ COCTABISETCSA COOTBETCTBYIOLIMI aKT.

2.15.5.B neHp mpekpaiieHusi TpyAOBOrO J0TOBopa pabOTHUKY BBIIACTCS TPYyAOBas KHUXKKa (B
cillyyae €€ BEJCHMsA) WIM NPEJOCTAaBIAIOTCS CBEICHHS O TPYJOBOH JEATEIBHOCTH Y
paboronarens (ecau pabOTHHK B YCTAHOBJICHHOM 3aKOHOM IMOPSIKE OTKAa3alcsi OT BEACHUS
TPYAOBOW KHUXXKHM JMOO BIepBble ObLI NMPHUHAT Ha paboTy MO TPYAOBOMY JOTOBOPY IMOCIE
31.12.2020).

2.15.6.CBefieHust O TpPYAOBOH JEATEIBHOCTU MPENOCTABIAIOTCS PaOOTHUKY CHOCOOOM,
yKa3aHHBIM B €T0 3asiBJICHUU: Ha OyMa)KHOM HOCHTEJIE, 3aBEPEHHbIC HaJIC)KAIIM 00pa3oM, WiIn
B (opMe DSIEKTPOHHOIO JOKYMEHTa, IOANUCAHHOTO YCWJIEHHON KBaJIM(pUIHUPOBAHHON
AJIEKTPOHHOM TMOANUCHIO0. 3asBJIEHUE I[0JaeTcsi pabOTHUKOM B IMHUCbMEHHON Qopme wuiu
HaIpaBJIsIeTCs 110 3JEKTPOHHOM [TOUTE B MOPSIKE.

2.15.7.Ecnu BBIAATH TPYAOBYIO KHIDKKY HIIM IPEAOCTABUTH CBEACHUS O TPYAOBOH JIEATEIEHOCTH
HEBO3MOXKHO M3-3a OTCYTCTBUS pabOTHHMKAa JMOO €ro oOTKa3a OT UX MOJy4eHus,
YIIOJIHOMOYEHHBIA TPEICTaBUTENb paboTOaTessl HampaBiseT pPaOOTHUKY YBEAOMIIGHHE O
HEOOXO/IMMOCTH SIBUTHCS 32 TPYAOBOW KHIKKOHM JIMOO J1aTh COIJIacKe OTHPaBUTh €€ IO Mo4Te
WM BBICBIIAET PaOOTHHUKY IO MOYTE 3aKa3HBIM MICHMOM C YBEIOMJICHHEM CBEJICHUS O TPYI0BOM
NeSITeIbHOCTH Ha OyMa)KHOM HOCHUTEJIE, 3aBEPEHHBIE HAAJISKAIIUM 00pa3oM.

2.15.8.PaboTHHKY, HE TIOTYYHBIIEMY TPYAOBYIO KHIJKKY TOCJIE YBOJBHEHHS, OHA BBIJACTCS Ha
OCHOBAHMHU €ro MUCHbMEHHOro OOpalleHHs B TeUeHHE TpexX padouyux JHEH cOo JIHS MOIy4eHUs
paboToniaTeneM JaHHOTO oOpalleHusl.

2.15.9.Ecau nocne yBoJbHEHHs paOOTHUK HE IMOJNYYHJI CBEIACHUS O TPYAOBOM JESITEIbHOCTH Y
paboTomarens, OHU MPEIOCTABIISIOTCS HA OCHOBAaHWUHU OOpaleHust paOOTHUKA YKa3aHHBIM B HEM
crocoOoM: Ha OyMaXHOM HOCHUTENle, 3aBEpPEHHble Ha/UIekaluM o0pa3oM, WIM B (opme
AJIEKTPOHHOI'O JIOKYMEHTA, MOJNUCAHHOIO YCHUJIEHHOM KBaIU(PUIUMPOBAHHON 3JIEKTPOHHOMN
noanucblo. Cpok BbAAYM - HE MO3JHEe TpexX pabouyMx JHel co JHS Takoro obOpaieHus (B
NUCbMEHHOU (hOpMe MIIM HAIIPaBJIEHHOTO 10 AJIEKTPOHHOM MOYTE).

2.15.10.TpynoBble KHMXKH (JlyOJIIMKAThl TPYAOBBIX KHUXKEK), HE TIOTy4YE€HHbIE PAOOTHUKAMU TPH
YBOJIBHEHUH, pab0OTOaTeNh XPAHUT J0 BOCTPEOOBAHUS B COOTBETCTBUU C TPEOOBAaHMSIMH K MX
XpaHEHMIO, YCTAaHOBJIEHHBIMU 3aKOHOAaTeIbCTBOM PD 06 apXuBHOM Jene.

2.15.11.3ammce B TPYIOBYIO KHWXKKY, WH(MOpPMAIHS B CBEACHUS O TPYIOBOW IESATEIHLHOCTH 00
OCHOBAHMHU U TMPUYMHE YBOJIbHEHHS] BHOCSITCSI B TOYHOM COOTBETCTBUHU C TpYyJOBBIM KOJIEKCOM
P® wunu uHbIM ¢enepanbHbIM 3aKOHOM M CO CCHUIKOW Ha COOTBETCTBYIOLIME CTaThlO, YacTb
CTaThH, MMyHKT cTaThi TpyaoBoro kojekca P® mim nnoro ¢enepaabHOro 3aK0Ha.

3. OcHOBHBIC 0013aHHOCTH PA0OTHHKOB.
3.1.PaboTtath yecTHO U JOOPOCOBECTHO, CTPOTO BBINOJIHATH YUEOHBIH PEXUM, PACHOPSLKEHUS

pykoBoautens JIOY, o0s3aHHOCTH, BO3JOKeHHbIe Ha HuMX YcrtaBom JIOVY, IlpaBunamu
BHYTPEHHETO TPYAOBOTO PACIOPSAIKA, TOJOKEHUSIMHU U TOJDKHOCTHBIMU HHCTPYKIIHSIMH.
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3.2.CobmroaaTh TUCIUIIIMHY TpyJa — OCHOBY nopsaka B JIOY, BoBpems MpuxoauTh Ha padoTy,
COONIONAaTh YCTAHOBJICHHYIO MPOJOJIKUTEILHOCTh pPaboyero BpeMEHH, MaKCUMaJIbHO
UCIONIB3YSl €ro ISl TBOPYECKOTo U 3(()EKTHUBHOTO BBIMOJHEHHS BO3JOXKEHHBIX HA HUX
00s13aHHOCTEH, BO3JICPIKUBATHCS OT ACHCTBHIA, MEIIAIONINX APYTUM PaOOTHUKAM BBITIOIHSATH
CBOM TpPYAOBbIE OOS3aHHOCTH, CBOEBPEMEHHO M TOYHO MCHOJHATH PaCIOPSHKEHUs
PYKOBOAMTEIS.

3.3.BceMepHO CTpPEeMHUTbCS K IMOBBIIICHUIO KAaYe€CTBA BBIMOJIHSIEMONW pPAaOOTHI, HE JOIMYCKaTh
yOYHIEHU B HeEH, cTporo coOJrojaTb MWCIOJHUTENbCKYIO JUCLUIUIMHY, IOCTOSHHO
MPOSBISATH TBOPUYECKYIO MHUIIMATHUBY, HAMPABICHHYIO HA JJOCTUKEHHE BBICOKUX PE3YJIbTaTOB
00pa3oBaTeNbHO 1eATeIbHOCTH.

3.4.Cobmonary TpeOOBaHUS TEXHUKH OE30MACHOCTH M OXpaHbl TPyZAa, NPOU3BOACTBEHHOU
CaHUTapuH, TUTUEHBI, MPOTUBOMOXKAPHOIH 0e30MacHOCTH, PelyCMOTPEHHbIE
COOTBETCTBYIOIIMMH MIPABHIIAMU ¥ HHCTPYKIIHSIMH.

3.5.bbiTh Bcerna BHUMATENIBHBIMH K JI€TSM, BEXKIUBBIMH C HUX POJUTEISAMU U YJICHAMH
KOJUJIEKTHBA.

3.6.CucreMaTH4eCKH MOBBIIIATH CBOM TEOPETHUYECKHUI, METOJUYECKUN U KYJbTYPHBIA YPOBEHb,
JIEJIOBYIO KBATHU(UKALIUIO.

3.7.bbITh TpUMEPOM JOCTOMHOIO TOBEAEHHS W BBICOKOIO MOpPAIbHOTO J0Jra Ha padore,
co0JTII01aTh MpaBUiia OOIIEKUTHSI.

3.8.Conepxath cBOoe paboyee MECTO B UUCTOTE U MOPSAIKE, COOMIOAATh YCTAHOBICHHBIN MOPSAIOK
XPaHEHUs MaTepUATbHBIX IICHHOCTEH U JOKYMEHTOB.

3.9.bepeus u ykpemiath codoctBeHHOCTh IOV (000pynoBaHue, UTPYIIKK, HHBEHTAph, y4eOHbIE
nocodust M T.A.), SKOHOMHO pacxoJ0BaTh MaTepuajbl, TOIUIMBO, 3JIEKTPOIHEPTUIO,
BOCIHTHIBATH Yy JeTel OEpekHOE OTHOIICHHE K UMYILIECTBY.

3.10.IlpoxoauTh B YCTAaHOBJICHHBIE CPOKU TIEPUOINUECKUE METUIIMHCKUE OCMOTPHI.

3.11.Hectn monmHYIO OTBETCTBEHHOCTH 3a KH3Hb U 3/I0POBbE JI€TEl BO BpEeMs MPOBEACHUS
y4eOHBIX U UTPOBBIX 3aHATHI B TPYIIE, BO BpeMs MPOTYJIOK, IKCKypcuil. O00 Bcex cirydasx
TpaBMaTH3Ma JeTeld HEeMEUVIEHHO COO0OIaTh PYKOBOJCTBY, MEIUIIMHCKOMY PaOOTHHUKY H
pOAUTENSIM.

3.12.1legaroru oOs3anbl 1 pa3 B S5 JeT NOPOXOOUTH MPOLEAYPY AaTTeCTalluu C LENblo
MOJITBEPKJIEHUSI COOTBETCTBHS 3aHUMAEMOM JOKHOCTH.

4. OcHOBHBIE 00513AHHOCTH PYKOBOJMTEJIS.

4.1.00ecnieunBarb coOmtogenue padotHukamMu OV 00s3aHHOCTEN, BO3JIOXKEHHBIX Ha HHUX
JOJKHOCTHBIMU MHCTPYKLUAMH, Y cTaBoM IOV n Hactosummu [IpaBunamu.

4.2.Co3naBaTh yCJIOBUSI JJIsl YIYYIICHHS KauyecTBa padOThI, CBOEBPEMEHHO MOJBOJIUTH UTOTH,
HOOILPSATh JYYIIUX PaOOTHUKOB C Y4e€TOM MHEHHMs TPYIOBOro KoyjiekTuBa, coBera IOV,
MOBBILIATH POJIb MOPATBHOI'O U MaTEpUAIbHOTO CTUMYJIMPOBAHUS TPY/a.

4.3. CnocoOCTBOBaTh CO3JaHUIO B TPYIOBOM KOJIJIEKTHUBE AEJIOBOH TBOPUECKOH OOCTaHOBKH,
MOJIEP’)KUBATh M Pa3BUBATh HHUIIMATUBY M aKTUBHOCTH PAOOTHUKOB.

4.4.00ecnieunBath yyacTue paOOTHMKOB B ympaBineHuu JIOY, B monaHoil Mepe uCHONb3ys
coOpaHMsl TPYJOBOI'O KOJUIEKTHBA, MPOU3BOJCTBEHHBIE COBELIAHUS M Pa3IUYHbIE (POPMBI
caMOyTIpaBJIEHHsI; CBOEBPEMEHHO paccMaTpUBaTh 3aMEUaHUs M IMPeJIoKEeHUs PaOOTHUKOB
M0 COBEPILLIEHCTBOBAHHUIO 00OPAa30BaTEIbHON JEATEILHOCTH.

4.5.PanioHanbHO  OpPraHU30BBIBATH TpyA pabotHukoB JIOY B COOTBETCTBHM € HX
CHEIHAIbHOCTBIO U KBaJM(UKALIMEH, 3aKpeIIsATh 32 KaKIbIM U3 HUX OMNPEIEIEHHOE MECTO
Ui 00pa3oBaTeIbHON AEATeNbHOCTH, OOecreuuBaTh HCIPABHOE COCTOSHHE YUEOHOTO U
UTPOBOT0 000PYIOBAHUS, OXPaHy 3J0POBBS U Oe30MacHbIe YCIOBHS TPY/Ia.

4.6.00ecrieunBaTh ~ CHCTEMAaTUYECKOE  MOBBIIMIEHHE NPOPECCHOHATBHONH  KBaTU(pHKAIUU
pabotHukoB JIOY, opraHuzoBbIBaTb M NOPOBOAMTH  ATTECTALMI0 MEAArOTMYECKUX
pabOTHUKOB, CO3/1aBaTh HEOOXOAMMBIE YCIOBHUS JUIsI COBMEUICHUs paboThl ¢ 00ydyeHHEM B
y4eOHBIX 3aBE/ICHUSX.



4.7.00ecmieunBaTh COOJIIOACHUE TPYIOBOMH M TPOW3BOJACTBEHHOW JHMCIMIUIUHBI, CBOCBPEMEHHO
OPUMEHSTh MEpbl BO3ACUCTBHS K HApYIIUTENSM TPYAOBOH IUCIUIUIMHBI, YYUTHIBAs MPHU
9TOM MHEHHUE KOJIJICKTUBA.

4.8.He nomyckaTh K HCIIOJTHEHUIO CBOUX 00S3aHHOCTEH paOOTHHKA, MOSIBUBILETOCS Ha paboTe B
HETPE3BOM COCTOSIHUM, NMPUMEHSATh K HEMY COOTBETCTBYIOIIME NUCUUIUIMHAPHBIE MEpHI B
YCTaHOBJIEHHOM IOPSJIKE COIIACHO JIEHCTBYIOIIEMY 3aKOHOIATENIbCTBY.

4.9.Co3aBaTh ONTUMAJIbHBIE CAHUTAPHO-TUTHEHUYECKHUE YCJIOBHS (OCBEIIEHHOCTh padouero
MecTa, TEMIIEPATYPHBIA PeXHUM, IEKTPOOE30MacHOCTh U T.1.). CBOEBPEMEHHO NPOU3BOIUTH
pemoHT JIOY, nobuBathcs 3¢ HEeKTUBHON pabOThl TEXHUYECKOTO TIEPCOHAIA.

4.10. O6ecnieunBaTh COXpaHHOCTh UMYyIIecTBa JIOY, €ro COTpyTHHKOB U JACTEH.

4.11.00ecnieunBaTh CUCTEMATHUECKUN KOHTPOJIb 33 COOJIOJCHUEM YCIOBUW OILIATBI Tpyna
pabOTHUKOB U pacxofoBaHueM (oHIa 3apabOTHOMN IIATHI.

4.12.YyTKO OTHOCHUTBCS K TIOBCEHEBHBIM HYXKIaM paOOTHHUKOB, 00eCIeYnBaTh MPEI0CTABICHHUE
UM YCTaHOBJIEHHBIX JIbFOT U MPEUMYILIECTB, IIPH BO3MOXHOCTU COJCHCTBOBATH yNYUIICHHIO
WX JKUJIHIHO-OBITOBBIX YCIIOBHIA.

4.13.HecTn OTBETCTBEHHOCTb 3a JKHU3Hb U 3J0pPOBBE JeTel BO Bpems npebObiBanus ux B JJOVY.
O60 Bcex ciyyasix TpaBMaTH3Ma COOOIIATH B COOTBETCTBYIOIIME OpPTaHbI YIPABICHHS
00pa3oBaHUs B YCTAaHOBIEHHOM IOPSIJIKE.

5. IIpaga.

5.1.Ilenaroruueckue paOOTHUKM HMMEIOT MPaBO pPadOTATh MO COBMECTHTEILCTBY B JAPYTUX
OpTraHM3aIMgX, YUPSKICHUSIX B CBOOOJHOE OT OCHOBHOH pa0OTHI BpeMs, HO HE B yIIepO
CBOEH OCHOBHOM padore.

5.2.PykoBopsiiue M Iegarornyeckue pabOTHUKU JOOPOBOJIBHO MPOXOIAT pa3 B MATh JIET
aTTecTaluio coraacHo [TonoxkeHno o mopsiaKe aTTecTaluy NeIarorn4ecKiuX U pyKOBOISAILINX
pabOTHHUKOB TOCYAaPCTBEHHBIX M MyHUITUIIAIBHBIX 00pa30BaTENbHBIX YUPEKICHHMN.

6. PaGouee BpEMH U €0 UCIIOJIb30BaHHUE.

6.1.PaGouee Bpemsi Iegarornyeckux paOOTHUKOB OMNpENENseTcs Y4eOHbIM paclHUCaHUEM MU
JOJDKHOCTHBIMU  00S13aHHOCTSIMM B coOTBeTcTBUM ¢ YcrtaBoM JIOY U HacTosmmmu
IIpaBunamu.

6.2.Y4eOHyI0 Harpy3Ky Helarornyeckux paOOTHMKOB Ha HOBBIA Y4eOHBIN I'0J] yCTaHaBIHMBAET
3aBenyromwmit JIOY ¢ yaeToMm MHEHHS TPYAOBOTO KOJUIEKTHBA J0 yXO/a pa0OTHUKA B OTITYCK.
[Tpu 5 TOM HEOOXOAMMO YUUTHIBATh, UTO 00BEM YUeOHOI Harpy3Ku:

- YCTaHaBJIMBAETCS HCXOJs M3 MPHUHIMUIIOB IPEEMCTBEHHOCTH C YYE€TOM KBalu(UKAIMU
He1arornyeckoro paboTHUKA U UMEIOILErocs B HAIMYMK 00beMa yueOHOM Harpy3Kku;

- OoJIbIIIe UM MEHbILIE HOPMBI YacOB 3a CTaBKY 3apa0OTHOM IUIaThl YCTAHABIMBAETCS TOJIBKO C
HNUCbMEHHOTO COTJIacusi pabOTHHKA;

- JIOJIKEH OBbITh CTA0OMJIBHBIM Ha IPOTSHKEHUH BCETO Y4€OHOTO rojia, yMEHbILIEHUE €r0 BO3MOKHO
TOJIBKO IIPU COKPAILEHUH YUCIIA JETEW U KOJIMYECTBA TPYIIIL.

6.3.PykoBoaurens IOV o0s3an opranu3oBarh y4er siBku paboTHukoB JIOY Ha paboTy u yxona
C paboTHI.

6.4.ITpoa0KUTETEHOCTE PAb0Yero JHS OOCTYKHUBAIOIIETO MTepCOHANIa U pab0YMX OMPEEISIeTCs
rpauKOM CMEHHOCTH, KOTOPBIM TOJDKEH ObITh OOBSBIEH paOOTHHKAM IOJ PACHUCKY M
BBIBEIIIEH Ha BUJHOM MECTE HE MO3HEE, YeM 3a OJMH MECSIL 0 BBEJIEHUS €Tr0 B IeHCTBHUE.

6.5.Pabota B mpa3aHUYHbIE IHMU 3ampenieHa. llpuBneyeHue oTAenbHBIX paboTHUKOB JJOY
(MeTroaMcTOB, BOCHHUTATENe W JIp.) K J€XKYPCTBY B BBIXOAHbIE W Mpa3JIHUYHBIE HU
JIOIIYCKAaeTCsl B HUCKJIOUUTENIBHBIX  CIOy4asX, IPEAyCMOTPEHHBIX  JIEHCTBYIOIIUM
3aKOHO/ATEIbCTBOM, B JIF000OE€ BPEMsI, HE COBIIAJAIOIIEE C OUEPETHBIM OTITYCKOM.



6.6./[Hu oTnbIXa 3a 1eKYPCTBO UM PabOTY B BBIXOJIHBIE U MPA3THUYHbBIC JHU MPEAOCTABISIOTCS
B TOps/IKe, MPEIYCMOTPEHHOM JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM, B JII00OE BpeMs, He
COBIMAJIAIOIIEE C OUEPEAHBIM OTITYCKOM.

6.7.0uepeIHOCTh NIPEJOCTABIEHUS E€KErOAHBIX OTIYCKOB YCTaHaBIMBAE€TCd C YYETOM
HeoOXoauMocTH obecrieueHusi HopMasibHOM paboTel IOY m OaronpusaTHBIX YCIOBUH ISt
orapixa paboTtHukoB. Ornycka mnenarormdeckuMm pabornukam JIOY, kak mpaBuio,
MPEJICTABIISIFOTCS 10 BO3MOKHOCTH B JIETHHUM MEPHO/I.

6.8.IlpenocraBienue OTIycKa 3aBenyroIeMy O(QOpPMIISIETCS MPUKA30M IO COOTBETCTBYIOIIEMY
Oprasy yrpasjieHHs 00pa3oBaHuEM, IpyrUM paboTHUKAaM — npuka3om 1o JJOVY.

6.9.IlegarornueckuM u Apyrum padoraukam OV 3ampemaercs:

- U3MEHSATHh 10 CBOEMY YCMOTPEHMIO PAaCHUCAHUE 3aHATUH, 3aMEHSATH JPYT jApyra 0e3 BegoMa
pykoBojctBa JIOY;

- OTMEHSITb, YIJIMHATH WIN COKpallaTh POJIOJIKUTENLHOCTh YU€OHBIX 3aHATUHN U IEPEMEH,;

- OTBJIEKaTh NEJIaroru4eckuX pabOTHUKOB B yueOHOE BpeMs OT UX HEMOCPEICTBEHHOW pabOThI
JUIsL TIPOBEJIEHUS Pa3HOIO poAa MEPOIPHUSITHH, HE CBSI3aHHBIX C IPOU3BOACTBEHHOMN
JESITENIbHOCTBIO.

6.10.IToctopoHHHE nHIIa MOTYT IMPHCYTCTBOBaTh B TPYIIE HAa Y4eOHOM 3aHSATHH TOJIBKO C
paspelieHus: 3aBeyIOIIero U ero 3aMmectureneil. Bxon B rpynmy mocie Hayana yueOHOro
3aHSTHSL pa3peliaeTcs ToabKo 3aBeayrouemy 10V,

7. lloompenue 3a ycnexu B padore.

7.1.3a 00pa3noBoe BBHIMOJTHCHUE TPYIOBBIX OOSI3aHHOCTEH, YCIIEXU B OOyYEHUH W BOCITUTAHHUH
JeTed, MpOAOIDKUTENbHYI0 M Oe3ynpeuHyro paboTy, HOBATOPCTBO B TPyAE M JApyrue
JOCTHKEHUS IPUMEHSIOTCS CIIEIYIOIINE TTIOOIPEHUS:

- 00BsiBIIEHUE 0J1ar0JapHOCTH C 3aHECEHUEM B TPYJOBYIO KHIKKY;

- BbIJIa4a IIPEMUH;

- HarpakKJeHue [IEHHbIM [0JJapKOM;

- Harpa)xJIcHUe MOYETHOU IPaMOTOM.

B IOY MoryT npuMeHsThCS U Apyriue BEJOMCTBEHHbIE U TOCYAAPCTBEHHBIE TOOIIPEHHUS.

7.2.3a ocoOeie 3acmyru  pabotHukun JIOY  mpexacraBisroTcs  JUIS HArpaxIeHUsS
NPaBUTEIILCTBEHHBIMM ~ HAarpajamMH, YCTAaHOBJIEHHBIMH JJsi paOOTHUKOB  HApOAHOTO
00pa3oBaHMs, U IPUCBOCHUS MIOYETHBIX 3BAHUH.

7.3.Ilpu mnpuMeHEHHMM Mep IMOOIIPEHHUsI O00eCHeunBaeTCs COYETaHWE MAaTepHaIbHOIO U
MOpPAJILHOTO CTUMYJIHPOBaHUs Tpyaa. [loompenns oOBABISIOTCS B MPUKa3e, JOBOAATCS 0
CBEJIEHUS BCETO KOJIJIEKTHBA U 3aHOCATCS B TPYLOBYIO KHUXKKY.

7.4Ilpu TpUMEHEHUH MOPAJIHHOTO W MATEPHAJIBHOTO TMOOIIPEHHS, NPHU IPEIOCTABICHUU
pabOTHUKOB K TOCYAApCTBEHHBIM HAarpajgaM M MOYETHBIM 3BaHHUSM YUYUTHIBAETCS MHEHUE
TPYAOBOI0 KOJIEKTHBA, coBeTa JIOY.

8. OTBETCTBEHHOCTD 32 HapyuieHue pr}lOBOﬁ JAUCHHUIIINHDBI.

8.1.Hapymenue TpyaoBOW JUCIUIUIMHBI, T.€. HEUCIIOTHEHUE WJIM HEHAJUIeKaIlee MCIOJHEHUE
no BUHE paboTHHKA O0O0s3aHHOCTEH, BO3JOKEHHBIX Ha HEr0 TPYIOBBIM JOTOBOPOM
(xoHTpakToMm), yctaBoMm IOV, mHactosmumu [lpaBunamMu, MOJKHOCTHBIMH WHCTPYKITHSIMU,
BJIEUET 3a cOOOW MPUMEHEHHE Mep TUCIUIUIMHAPHOTO U OOIIECTBEHHOTO BO3JACWUCTBHUSA, a
TaKXe MPUMEHEHUE MEP, TPEYCMOTPEHHBIX JCHCTBYIOIINM 3aKOHOAATEIHCTBOM.

8.2.3a HEeUCTIOTHEHNE WIIM HEeHaJIeXkalllee UCIIOIHEHHnE PA0OTHUKOM 10 €T0 BUHE BO3JI0KEHHBIX
Ha HErO0 TPYAOBBIX OOSI3aHHOCTEH PYKOBOJICTBO HMMEET TMPABO MPUMEHHTH CIIEIYIOIIHE
JUCLUIUIMHAPHBIE B3BICKAHUS:

- 3aMEYaHue;

- BBITOBOP;

- YBOJIbHEHUE 110 COOTBETCTBYIOIIUM OCHOBAHUSM.



8.3.YBoIbHEHHE B KaueCTBE B3BICKAHUS MOXXET OBITh TPHUMEHEHO 3a HEOJHOKPATHOE
HEUCTIOJTHEHHE PaObOTHUKOM 0e3 YBaXHTENbHBIX MPUYUH O0S3aHHOCTEW, BO3JIOKCHHBIX Ha
HEro TPyAoBBIM foroBopoM, YctaBoM JIOY u Hactosmmumu [Ipasmramu. 3a nporyn ( B T.4.
3a OTCYTCTBHE Ha paboueM MecTe 0oJjiee YeThIpeX 4YacoB B TeueHUE padodero mHs) Oe3
YBOXUTEIBHON MPUIMHBI pyKOBOACTBO JIOY MOXeT yBoiIuTh paboTHHKA. B cOOTBETCTBUM ¢
JNEHCTBYIOIINM 3aKOHOIATEIHCTBOM O TPY/IE MEIarOrHIeCKiii paOOTHUK MOKET OBITh YBOJICH
32 COBEPILIEHUE aMOPAJIbHOIO MPOCTYIKA, HE COBMECTUMOTO C JTaJbHEUIIUM BBIIOTHEHUEM
BOCTIUTATEIbHBIX (DYHKITHIA.

8.4. JlucuurimHapHoe B3bICKaHHMe Hajaraerca 3aBeAyromum JIOY. PykoBoACTBO MMEET IpaBo
nepeaarb BONPOC O HApYyLWIEHWH TPYIOBOM IUCHUIUIMHBI HA PACCMOTPEHUE TPYIAOBOTO
KOJUICKTHUBA.

8.5./lucuumivHapHble  B3bICKaHHUsS Ha 3aBEAYIOIIEr0 HAJaraloTCsd OPraHoM YIIpPaBIICHUS
o0pa3oBaHHEM, KOTOPBII KMEET IPaBO Ha3HAYaTh U YBOJBHATH pykoBoautens JOVY.

8.6.J]l0 mpuMeHEHHS B3bICKAHHUS OT HAPYIIUTENEH TPYAOBOM JUCIUIUIMHBI JOJIKHBI OBITH
notpe0oBaHbl OOBSICHEHUS! B MUChbMEHHOM (opme. OTKa3 paboTHHKA AaTh OOBSACHEHHE HE
MOXET CIIYXKUTb IPENATCTBHEM JUII NPUMEHEHUS JUCUUIUIMHAPHOIO  B3BICKaHUS.
JucuurninuHapHoe B3bICKaHUE MPUMEHSIETCS PYKOBOJCTBOM HE IMO3[IHEE OJTHOTO MECSIa CO
JTHSI €ro OOHapYKeHUs1, HE CUUTasi BpeMEHHU 00JIe3HU WK MpeObIBaHMs paOOTHUKA B OTITYCKE.

8.7.3a kaxmoe HapylmIeHUE TPYAOBOH TUCIUIUIMHBI MOXET OBITh NMPUMEHEHO TOJBKO OJTHO
JUCUUIIIIMHAPHOE B3bICKAHUE.

8.8.Ilpuka3 o mNpPUMEHEHUH IUCIHUIUIMHAPHOTO B3BICKAHUS OOBSABISCTCS PAOOTHUKY IO
pacnucKy B TeUeHUe Tpex pabodux JHEW co AHS ero m3naHus. B cmyuae oTkaza paboTHuKa
MOANKCATh YKa3aHHBIN MIPUKA3 COCTABIIAECTCS COOTBETCTBYIOIIUMN aKT.

8.9.Ecnu B TeueHue roja co AHs MPUMEHEHUS NUCHUIUTMHAPHOTO B3BICKaHHs paOOTHUK HE OyaeT
MOJABEPTHYT HOBOMY JHCUUIUIMHAPHOMY B3BICKaHUS, OH CUMTAETCS HE IOJBEPTIIMMCS
JUCLUUITIMHAPHOMY B3bIcKaHUIO. PykoBoautens JIOY 1no cBoeil MHMLIMATHUBE, XOJAaTalCTBY
TPYIOBOTO KOJUICKTMBA WJIM JIMYHOMY 3asBJICHUIO PAaOOTHHKA MOXKET HM3JaTh MpPHKa3 O
CHSITUM B3BICKAHHUSA, HE OXKHJIAs HCTEUYCHUS ToJla, €Cid PAaOOTHUK HE JIOMYCTHJI HOBOTO
HApYIICHUS TPYAOBOH JHUCHUIUIMHBI ¥ TPUTOM TPOSBUI ce0s Kak XOpOUIMd U
I0OpPOCOBECTHBIN pabOTHUK. B TedeHwe cpoka AEWCTBUS AUCUUIIIUHAPHOTO B3BICKAHUS
MEpHI MOOIIPEHNUS, YKa3aHHBIC B I1.7, HE MPUMEHSIOTCS.

8.10.TpynoBoii KOJUIEKTHB UMEET MPaBO Ha BhIPAKEHHE HEOBEPHS JTI0OOMY WIEHY PYKOBOJICTBA
Y Ha XOJJaTalCTBO B BBHIMIECTOAIIMX OpraHax O €ro 3aMeHe.
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